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Job Title: Material Handler                 
Classification: Hourly/Non-Exempt
Reports to: Manufacturing Supervisor         

SUMMARY
The Material Handler supports manufacturing operations by safely and efficiently moving raw materials, work-in-process, and finished goods throughout the facility. This role ensures production departments have the materials they need to meet schedules while maintaining safety, organization, and productivity standards.

DUTIES AND RESPONSIBILITIES
Primary Functions
· Load and unload raw materials from storage areas and deliver materials to designated machines and workstations.
· Transport pallets of parts and raw materials throughout the production floor using forklifts and other material-handling equipment.
· Maintain and support production schedules by ensuring timely material availability.
· Assist production teams as needed to support workflow and productivity goals.
· Stack, stage, and organize materials to ensure safe and efficient operations.
· Perform general housekeeping duties to maintain a clean, organized, and safe work environment.
· Follow all company safety policies, OSHA regulations, and operating procedures.
· Promote teamwork, clear communication, and a positive, respectful workplace culture.
· Accurately follow written and verbal instructions and communicate effectively with supervisors and team members.


QUALIFICATIONS
· Prior experience operating electric and propane forklifts.
· 1–2 years of forklift experience preferred.
· Able to successfully pass the company’s forklift certification test.
· Strong attention to safety, organization, and detail.
· Dependable, flexible, and willing to assist where needed to support production demands.
· Physical stamina to perform manual tasks, including lifting, bending, and standing for extended periods.

Purpose Statement 
“We exist to provide opportunities for our team to THRIVE personally and professionally and join in helping our community.”

Core Values
1. Positive attitudes are contagious.
2. Success comes from humility, integrity, and hard work.
3. Always do the right thing. 
4. Strive for excellence in serving our customers, teammates, and community. 
5. Bias for action.
6. Honor God above all else. 

This job description is to outline the primary duties, qualifications, and job scope, but not be limited to the assigned responsibilities listed. It is our expectation that each team member offers their services whenever necessary to ensure the success of Sargent Metal.
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