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Job Title: Smart Vent Assembly Technician                 
Classification: Hourly/Non-Exempt
Reports to: Manufacturing Supervisor         

SUMMARY
The Smart Vent Assembly Technician is responsible for assembling parts and components for the Smart Vent product line in accordance with blueprints, customer specifications, and work orders. This role requires attention to detail, consistency, and the ability to work both independently and as part of a team in a manufacturing environment.

DUTIES AND RESPONSIBILITIES
Primary Functions
· Assemble Smart Vent products and subassemblies according to blueprints, work instructions, and customer specifications.
· Spot weld frames and components together to specification.
· Build and assemble vent units, including frames, doors, and internal components.
· Operate hand tools, power tools, and spot-welding equipment safely and effectively.
· Perform repetitive assembly tasks while maintaining attention to detail and quality standards.
· Inspect assembled components for quality, accuracy, and proper fit.
· Maintain acceptable levels of productivity, quality, and attendance while following established processes and procedures.
· Inspect parts for quality, checking for burrs, sharp edges, and dimensional accuracy.
· Maintain a clean, organized, safe work area.
· Report any defects, equipment issues, or safety hazards to the supervisor.
· Communicate effectively with team members and supervisors regarding production needs, issues, or improvements.



QUALIFICATIONS
· Strong attention to detail, safety, and quality.
· Physical stamina to perform manual tasks, including lifting, bending, and standing for extended periods.
· Mechanical aptitude with strong attention to detail.
· Ability to stand for 10–12 hours per shift and lift up to 50 lbs.
· Strong work ethic and willingness to support team success across departments.
· 1-2 years previous assembly experience required.

Purpose Statement 
“We exist to provide opportunities for our team to THRIVE personally and professionally and join in helping our community.”

Core Values
1. Positive attitudes are contagious.
2. Success comes from humility, integrity, and hard work.
3. Always do the right thing. 
4. Strive for excellence in serving our customers, teammates, and community. 
5. Bias for action.
6. Honor God above all else. 

This job description is to outline the primary duties, qualifications, and job scope, but not be limited to the assigned responsibilities listed. It is our expectation that each team member offers their services whenever necessary to ensure the success of Sargent Metal.
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